Academic Dishonesty Template Letter 3:  Not Responsible Letter

To replace text, highlight field and type entry.

Date
To: Student's Name
Student identification Number +xxxxxxxx
From: Chair's Name, Chair, Department of (Department)
SAMPLE

On DATE, I met with you and Professor John Jones to determine if you committed an act of academic dishonesty regarding your test in Subject/Course (e.g. PHY252) on DATE.  After listening to everyone’s statements and studying all the material presented to me during the hearing, I have concluded that you were not responsible for the alleged violation. I made this determination based on the following information: include a brief statement indicating why the student was found not responsible. 
If deemed appropriate, a statement may be included reminding the student about the seriousness of academic integrity and to be more cautious in the future.

If you conclude that an educational seminar will be beneficial to the student, include the following language or adaption thereof.

Based on our discussion during the hearing, I have concluded that, although your actions did not rise to the level of academic dishonesty, you could greatly benefit from an educational seminar about academic integrity, specifically how to appropriately collaborate with another student and convey information in your own words. Therefore, I am directing you complete an educational seminar conducted by the Coordinator for Academic Integrity, per Section 1.5.C.4 of the Student Handbook (Academic Integrity). You must complete your seminar by DATE (6 weeks from date on letter), see details below. Failure to complete this seminar will result in a charge of Failure to Comply with the directives of university faculty member (Section 111A of the Student Code of Conduct).
If you have any questions about this process or my decision, you may contact me at 513-529-xxxx or at my email address (email address).
I wish you well in your continued academic work at Miami.

If an educational seminar is determined to be beneficial for the student, include this information in the letter.

Educational seminar: The University has arranged for you to complete an educational seminar conducted by the Coordinator of Academic Integrity. Please contact Brenda R. Quaye, Coordinator for Academic Integrity, at academicintegrity@miamioh.edu to register for your seminar. Dr. Quaye will then communicate with you about what you need to do to complete your seminar. Failure to complete this seminar will result in a charge of Failure to Comply with the directives of university faculty member (Section 111A of the Student Code of Conduct).

Cc
Professor Instructor's Name, Instructor
Dean, Academic Division
Brenda R. Quaye, Coordinator for Academic Integrity
