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Date
To:
Dean, Dean, Academic Division
From:  
Chair/Director, Title, Department/Program
On Date, I met with Student, (Banner ID +xxxxxxxx), to address the referral from Instructor that Student committed an act of academic dishonesty when he/she submitted an exam in ENG 112 that contained multiple passages copied verbatim from web sites without customary and proper acknowledgment of sources. After listening to the accounts of Instructor and Student and studying the written material both Student and Instructor provided to me, I concluded that Student did commit an act of academic dishonesty. You will find the documenting material attached.

I based my decision on the following evidence, facts, and information: the passages included on the exam were identical to those on the web sites.  Furthermore, the student admitted that he/she did reference web sites in the exam but was uncertain how to properly cite them.
I recommend the following sanctions for Student:  (Select and edit from the following):
· A letter grade of F, the numerical grade of zero, a percentage grade of zero (0) percent, or a reduced grade or receipt of zero credit for any academic assignment on which academic dishonesty was found to have occurred or any other portion of the course;

· A reduced grade for the entire course, including the possible specification of a course letter grade of F or Y (no credit) for a course taken credit/no credit;

· A letter grade of F for the entire course with transcript notation of “Academic Dishonesty (class” and the recording of a grade of either ADF for F or ADY for credit/no credit.

The following additional sanction may be applied: 
· Participation in an online academic integrity workshop conducted by Miami University.
· Completion of an educational seminar other than the online workshop (please specify)
If this is a student’s second offense, Suspension must be the recommended sanction. In extraordinary circumstances for a first offense, the recommendation for suspension may be forwarded to the Dean.
Student has previously been found responsible for committing a dishonesty offense. This is a second offense. Therefore, suspension for at least one semester is the automatic sanction. I recommend the following timeframe for the suspension:
· Suspension effective DATE/TERM/YEAR.
In my notice to Student of my decision and recommendation to you, I have informed him/her that he/she has until 5:00 P.M. ENTER DATE FIVE CLASS DAYS FROM DATE OF LETTER to submit an appeal of my decision to you.

C

Instructor, Instructor
Brenda R. Quaye, Coordinator for Academic Integrity
Enc.

Academic dishonesty adjudication file for Student
